
• Sample: Monday, Wednesday, Friday, 10:00–11:00 p.m., Thursday and
Saturday, 11:00–12:00 a.m. 

• Sample: Wednesday and Friday, 12:00–1:00 p.m., Monday, Tuesday,
Thursday, 15 minutes after supper. 

Minutes. At the bottom of the calendar, fill in the total number of min-
utes that you plan to spend writing that day.

• Sample: 15 minutes, 1.5 hours, 3 hours

Tasks. At the bottom of the calendar, write down the tasks you would
like to have completed by the end of the week.

• Sample: Finish reviewing paper and marking it for needed revisions
and additions.
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Twelve-Week Calendar for Planning Article Writing Schedule

Week Task Mon. Tues. Wed. Thurs. Fri. Sat. Sun.
Total

Hours

Week 1 Designing Your Plan 
for Writing 

Week 2 Starting Your Article

Week 3 Advancing Your Argument 

Week 4 Selecting a Journal

Week 5 Reviewing the 
Related Literature

Week 6 Strengthening 
Your Structure 

Week 7 Presenting Your Evidence

Week 8 Opening and Concluding
Your Article

Week 9 Giving, Getting, and Using
Others’ Feedback 

Week 10 Editing Your Sentences

Week 11 Wrapping Up Your Article

Week 12 Sending Your Article!


